Recruitment Pack

EMPLOYER ENGAGEMENT
OFFICER
Deadline for applications: Monday 24th January 2022

ABOUT
US

INCLUSIVE | INTERACTIVE | IMAGINATIVE
Immediate Theatre has worked with young people and communities in Hackney for 25 years.
Our work aims to increase access to the arts for all and give people a voice. We believe in the transformative
power of the arts to all our lives. Our purpose is to involve communities in creative projects that inspire
wellbeing, break down barriers and engage people in the process of personal and social change.
We work in partnership to develop work that supports our values of being:

INCLUSIVE - working at the grassroots and celebrating diversity
INTERACTIVE - involving communities throughout the creative process
IMAGINATIVE - finding new ways to engage with vital issues
OUR OBJECTIVES:
To provide inspiring participatory arts programmes, enabling people to reach their potential and
preventing exclusion and social isolation

To creatively explore social issues, engaging people in the process of change and encouraging and
enabling them to influence decision making
To improve health and wellbeing and increasing life skills and employability through engagement in
the arts
We are committed to being more representative of the diversity of the community in which we operate across all
areas of the company, including Trustees and management, staff, freelance artists and facilitators, participants,
partners and the wider network of associates.

ABOUT
THE
ROLE

EMPLOYER ENGAGEMENT OFFICER
This role is currently a fixed term post for 13 months, with potential to extend

Responsible to:
Responsible
to: Employment Training Manager
Salary: £29,544 per annum
Salary:
Hours: This is a full-time post (35 hours per week, not including breaks). Working hours are flexible to
Hours:
meet the needs of the project, but may include evenings and occasional weekends.
Location: We are currently working under a hybrid model, so the post-holder will work both remotely
Location:
and from our offices in Dalston Lane, as well as other locations across Hackney.
Purpose of
Purpose
of the
the rol
role: To support the Training Manager by identifying potential employment opportunities,
proactively building relationships with employers, and enabling participants to progress in their
employment pathways
Pathways to Employment
Since our establishment, Immediate Theatre has been committed to providing first-time employment
opportunities and support for young people who would otherwise face significant barriers to
employment. Our programmes offer regular 1-2-1 support as well as group workshops, which aim to
develop key employability skills through creative activities. We offer a combination of practical and
pastoral support, designed to develop key employability skills and enable participants to reach their
potential. We regularly work with referrals from the JCP and offer more general support for all ages and
abilities.
For more information, visit:
https://www.immediate-theatre.com/work/pathways-to-employment

ABOUT
THE
ROLE

DUTIES & RESPONSIBILITIES
To lead on the strategic development of Immediate Theatre’s engagement with Employers
To lead on engaging with potential employers and seeking opportunities for employment and
work placements appropriate for our participants
To represent the company with appropriate partners
To support participants through group and 1-2-1 working to write CVs, identify jobs, complete
applications and prepare for interview
To support with group work around confidence building and interview technique
To support outreach in schools and with youth sector partners
To keep records of work achieved and contribute to monitoring and reporting processes
To attend and contribute to project and team meetings and take part in training, supervision and
company development activities as required
To adhere to quality standards as set out in Immediate Theatre's policies and procedures
To integrate anti-discriminatory practice into all aspects of work with the company and promote
equality of opportunity in both service delivery and all matters relating to staff and volunteers
To safeguard and promote the welfare of children and adults and work within the safeguarding
policies of the organisation
To undertake other duties associated with this post as requested

ABOUT
YOU

PERSON SPECIFICATION
We are looking for an individual with experience of working with employers to help the organisation
maximise the potential of our participants. Our Pathways programme has proved successful at building selfesteem, team working and job readiness and are looking to ensure the ongoing success of this initiative by
building relationships with employers.
ESSENTIAL SKILLS/EXPERIENCE:
A track record of engaging with employers
A track record of supporting people into employment, particularly under 25s
Knowledge of the local labour market
Experience of working with people with low levels of experience and qualification
An appreciation of the role the arts have to play in helping people to become job ready
Self-motivated with great attention to detail
Experience of working as part of a team
Competent Microsoft Office user
Good organisation and administrative skills
Excellent spoken and written communication and interpersonal skills
An understanding of and commitment to Equal Opportunities and understanding of the challenges faced by
people from ethnically diverse backgrounds.
DESIRABLE SKILLS/EXPERIENCE:
An understanding of and enthusiasm for community arts practice
Experience of working with theatre, film and media
Understanding of digital and tech industry jobs
Knowledge of Hackney and the East London area
Experience of working with clients with additional needs

The successful candidate will need to provide evidence of their eligibility to work in
the UK and will need to apply for a DBS check or hold a valid DBS certificate granted in
the past 12 months.

HOW
TO
APPLY

TO APPLY:
Please complete an application form (we do not accept CVs) which can be downloaded from our
website.
Email your completed applications to: recruitment@immediate-theatre.com with 'YOUR NAME:
EMPLOYER ENGAGEMENT OFFICER' in the subject line.
Please also ensure that you have completed an Equal Opportunities form.
When writing your supporting statement, we recommend a maximum of two A4 pages.
If you would prefer to submit your application in an alternative way, require additional support, or
have any questions relating to your application, please contact Lauren via lauren@immediatetheatre.com or call our office on 0207 682 3031.
TIME FRAME:
Application Deadline: 5pm Monday 24th January 2022
Shortlist contacted by: Monday 31st January
Interviews: Tuesday 8th February
Expected start date: from 1st March 2022
If you are not shortlisted, we will notify you by e-mail. Unfortunately, we do not have capacity to give
feedback to people who are not shortlisted for interview, but if you are interested in discussing your
career in the arts you are welcome to email us again to arrange a chat.
OFFERS OF EMPLOYMENT:
All offers of employment are made subject to contract, receipt of at least two
suitable references and documentation confirming your eligibility to work in the UK.

Immediate Theatre is
committed to
promoting equality,
valuing diversity and
being inclusive in all
areas of our work.

